
Hello there beautiful people!  Welcome to the Sculp Agency family. We’ve assembled this 
welcome packet to help you get acquainted with our agency. It’s pretty lengthy since we really 
wanted to make sure we answered all the questions you might have about how we do things. At 
the end of the packet, you’ll find the contract. 

We’re modern, forward-thinking, and efficient...and so is our method of contracting. Our contract 
is cloud-based and powered by Adobe Echosign. The program will guide you and show you what 
fields you need to fill out. By entering the requested fields into this document, you are legally 
signing a contract (all according to the eSign Act of 2000).  Pretty neat, huh? Clients and trees 
love this way of doing things. 
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The Booking Process 

Here are some tips on understanding the booking process. This will give you an idea of what to 
expect when getting booked as a working model. 

When there is an upcoming job opportunity,  your agent will call or text you and ask you two 
things. 

a. Are you interested in the shoot? 
b. Are you available on specific dates? 
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It is important for you to know this is NOT a booking for the shoot. It simply means you are a 
possible model option, and that the client is asking about you. 

 c. If your agent has rate information- she will also let you know what you will be paid if you are 
booked.  

The agent then submits your photos and stats to the client, and from there the client will choose 
who they want to book. Your agent does not choose. 

If the client selects you as one of the models, your agent will immediately contact you with the 
specifics. 

*Please note that if you are not selected you will not be contacted 

Models will be provided with details about the nature of the shoot as soon as the information is 
given to the agent. Note: not all information is given at once. Your agent will let you know as 
information becomes available. 

If you do not receive hair and makeup instructions from your agent then please arrive to the 
shoot on time- hair and makeup ready. Unless given other instructions. Women, it is best to 
arrive with natural, soft makeup tones and not overly done hair. Always arrive with clean nails or 
natural nail polish.  

*Remember to keep your agent updated with current photos to increase your chances of getting 
booked. A well rounded portfolio makes all the difference in being booked, or being overlooked. 

Why sign with Sculp? 

From the moment you land on our website or talk to one of our representatives, you’ll see that 
The Sculp Agency is different. We may be the new agency on the scene, but we come equipped 
with an arsenal of cutting-edge tools that are about to change the modeling scene in this region. 
We’ve narrowed it down to the 3 main reasons why we can confidently say that we are the best 
choice of modeling agencies in Arkansas as well as the area surrounding the Northwestern 
portion of the state. 

We promote you 
At the Sculp Agency, we possess an extensive network of agencies, publishing companies, and 
photographers with whom we maintain good working relationships. Our partners have ample 
experience in online marketing, search-engine-optimization, photography, photo shoot 
production,and the visual arts. We understand the obstacles that models face in trying to acquire 
jobs and have the tools and network that models need to acquire bookings. 
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We protect you 
As a professional model, your talent is worthy of recognition and compensation. By signing with 
us, we can negotiate the most beneficial arrangement for you as a model. We also provide 
professional counsel on curating the kinds of jobs you need to fill your portfolio. Models are also 
approached by entities that have ill intentions. We vet these entities before we approach you for 
projects, saving you time and heartache from undesirable experiences.  

If some reason, you are approached by entities or individuals falsely claiming to be a 
representative of the Sculp Agency asking for nudes or lingerie or any payment for any project, 
please contact us via email or by phone to notify us. You may also contact us at 
info@sculpagency.com to verify bookings or potential projects.  We do not ask for nudes, 
lingerie, or payments as a company policy. 

We believe in you 
We believe that good models are the ones that put the time and effort into building their craft. 
You can start your career working with photographers to get more experience in front of the 
camera, talking with other models to understand the industry and learn some tricks to the trade. 
There are great resources for modeling from youtube tutorials to consultants. Keep pushing 
yourself and sending us new pictures.  

Sculp Agency Terminology 

As you interact with the agency and with photographers and producers of photo shoots, you may 
encounter unfamiliar terms. Following is a list of words that are common to this line of work, but 
that may be a bit foreign if you are new to modeling. 

General Terms 
Agency Fee: A fee the client pays to the agency for work associated with providing talent 
Book: Portfolio  
(to) Book: To schedule a model for a modeling job 
Booker: Also known as an agent, this person finds jobs for models and provides services such as 
negotiating a model’s rate, time of the shoot, etc. 
Booking: A job scheduled for a model 
Hold: When a client is interested in booking a model, but has not made an official decision; 
being put “on hold” means to save the date and let us know if any schedule conflicts arise. 
Rate: The amount of money you will be paid total for the job. 
Web Gallery: a collection of the images posted on the Internet for client review. 
Usage: How the photographs from a shoot will be utilized 

“On Set” Terms: 
Call Time: The time a photo shoot begins. This time is set in stone, so it is critical to be on 
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time-the entire shoot depends on a model’s on time arrival. 
Photographer: The person who gives direction and operates the camera at a shoot. 
Set: The location where the shoot is taking place. 
Shoot: Also known as a “photo session.” The time when the photographer is actually taking 
photos. 
Studio: A photographer’s primary work place, where both shooting and editing take place. 
Stylist: A professional hired to compose outfits, style hair, or apply makeup. 
Test: A form of continued education in which both model and photographer expand their 
portfolios by trying out new poses and looks. 

A Model’s Guide to Fitness & Grooming 

As a model, your body is your calling card. The way you move, the way you stand, and the way 
you groom yourself speak volumes about you as a model. It goes without saying that appearance 
is an essential part of this business, and, while it can be a touchy subject; it is a reality that must 
be addressed as you join the agency. 

Health and Fitness: 
All models must by physically fit. Being in shape will be key to acquiring bookings, particularly 
for swimwear and sports. Whether it’s power yoga, heavy lifting, hill sprints, or organized sports, 
please find a way of staying in shape that you love and stick with it. 

It’s true that abs are made in the kitchen. Fitness is 80% what you eat and 20% how you train. 
We strongly encourage you to eat REAL food, not something a factory brewed together and 
packaged. We recommend that you avoid highly salted foods, refined carbohydrates, and alcohol 
before a shoot, as they make you retain water. You cannot out-train a bad diet. Nourish yourself. 
A healthful, nutrient rich diet will show in your skin, hair, and eyes, not just your waistline. On 
the other side, a diet of deprivation WILL BE NOTICEABLE. It is our hope that modeling 
enhances your life and does not lead to any sort of negative life changes. If you feel that your 
attitude towards food is affecting your life in a destructive way, please seek help immediately. 
We are here to help anyone who feels out of control and will gladly provide reference to 
professional assistance in a discreet manner. 

Grooming: 
Hair: It is absolutely essential that you get a good, face-flattering haircut that you can style on 
your own. If you color your hair, please make sure that your roots have been touched up before a 
shoot. We can provide references to good stylists in the area if you are in need. 

Facial Hair: There is no need to show up to a shoot clean-shaven unless it is specifically 
requested at the time of booking. Generally speaking, a 5 o’clock shadow is fine. Please keep a 
razor and shaving cream in your makeup kit in case the client prefers that you be fresh-faced. 
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Skin: Please keep the skin on both your face and body well moisturized. Find a skin care routine 
that works for you. Please avoid over-tanning and extreme tan lines. If you have tattoos or scars, 
please have Dermablend on hand for bookings. 

Nails: Please keep your hands and nails clean. Ladies should avoid wearing colored nail polish to 
a shoot (clear or natural polish is okay). DO NOT WEAR FAKE NAILS unless specifically 
requested by the stylist. 

Eyebrows: Good brow shape is essential to creating facial harmony. Unless you are trained in 
makeup, we highly encourage that you see a professional esthetician to shape your brows. 
Beware of over-plucking! 

Changes to Physical Appearance: 
Models must notify the agency before making any drastic changes to their appearance including 
(but not limited to) hairstyle, hair color, tattoos, piercings, etc only if model is scheduled for a 
booking. If you make any new changes to your appearance- you will need to send photos 
reflecting your current look, as any dated photos can cost you  a booking. Every few months , 
please submit your measurements including height and weight and take one full body, one half 
body, and one snapshot of your face. These items should be submitted digitally. It is your 
responsibility to keep us updated.  

Makeup and Wardrobe: The Basics 

You and your booking agent should communicate prior to the shoot regarding the type of work 
you are booked for. Your agent will advise you on what items (if any) are needed. Please let us 
know prior to booking if you are unable to provide the requested wardrobe. If the job does 
require that you bring your own wardrobe, please make sure that all clothes are clean and 
wrinkle-free. Bring extra clothes that fall within the scope of what has been requested. If you are 
a female and are asked to arrive hair and makeup ready, it is best to arrive with soft natural 
looking makeup, and simple styled hair. Remember to arrive with clean or natural nails.  

Headshots 

Headshots are simple photos that showcase a model’s features. They form the backbone of the 
model’s portfolio. Headshots are critical during the onboarding process - they will make or break 
your potential bookings. We have a list of photographers that we enjoy working with that we can 
provide upon request. Remember, headshots need to be updated if any drastic changes are made 
to physical appearance (hair color, tattoos, etc).  We also encourage you to test with local 
photographers, so you may build a well rounded modeling portfolio. Email us anytime you have 
updated photos, so we can keep your portfolio fresh and updated 
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Model Expectations & Sculp Agency Policies 

Communication: It is essential that you can be reached by your agent via cell during business 
hours. Should you miss a call, return it promptly. You should check your email at least once a 
day, more if you are on hold. If you cannot be reached you will loose bookings. Our business 
hours are 9am to 5pm Monday through Friday. Feel free to call your agent during these hours or 
email anytime. Please do not try to communicate with your agent via text message after 5pm. 

You should only accept a booking if you are 100% certain you can attend.  

1. Canceling a booking is unacceptable.  
2. Bookings are set in stone. 
3. Models who cancel bookings with us for non-emergency reasons will automatically have 

their contracts with Sculp Agency in review or terminated. 

Punctuality: Please arrive 10 minutes before call time. If for any reason you cannot 
make an appointment, call the agent or contact immediately even if it is after hours. If you skip 
out on a booking, you will be dropped from our roster, no questions asked. 

Emergencies and Cancellations: We must have 24 hours notice if you cannot attend a booking. 
Emergencies such as death of an immediate family member, an accident in which you are a party, 
or severe/debilitating illness (must have note from physician) are not subject to this policy. You 
absolutely must communicate with your booking agent in the case of an emergency. 

Professionalism: You are a contract worker. When you are at a photo shoot, you have contracted 
away your time; legally, it no longer belongs to you. Therefore, be respectful of the time the 
client has paid for. Don’t talk on the phone or text during a booking. Put your phone on vibrate at 
the very least. Clean up after yourself and take good care of the props and wardrobe the client 
has provided for you. Do not vocalize your dislike of any piece of wardrobe that you are given to 
wear. Your attitude will make or break booking frequency. Be respectful of not only the 
photographers, stylists, and managers who have been hired to make the shoot happen, but also be 
mindful of how you address the other models. 

A booking is not a place to pick up dates, period. Sexual Harassment is a serious issue and will 
be dealt with harshly. 

Business: You are under contract with Sculp Agency. Attending any casting call or appointment 
that is not sponsored by the Sculp Agency is a breach of contract and will be handled according 
to the remedy laid out therein. All releases for images and jobs need to come through Sculp 
Agency. Do not sign anything without approval from your agent. Attempting to book yourself 
with one of our clients or accepting a booking directly from a client will not be tolerated. Any 
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questions the client poses to you regarding rate, hours, or other booking specifics should be 
passed on to your agent. This applies to all inquiries, even to those that are favors for friends. 
Please do not discuss your schedule or any matters involving money with the client or other 
models. The client should know not to contact you directly, but in the event that this occurs, 
please courteously refer them to your agent. Please do not give out your personal number, for 
both business and safety purposes. Use the Sculp Agency number if a phone number is ever 
requested. If at any time you become uncomfortable at a booking, or if the client wants to extend 
the booking time, call the Sculp Agency and we will take care of things. 

Sculp Agency Time Keeping 

At a photoshoot, the model acts as the official timekeeper. For the Sculp Agency to be able to bill 
the client for your time, it is imperative that you keep accurate records of how much time you 
spent on set. At this time, models are expected to text Brooke at 501-454-6999 when they arrive 
on set and when they leave the set. This will count as clocking in and out. 

Sculp Agency Accounting Information 

Taxes: You, as a model, are an independent contractor and are technically self-employed. You 
are responsible for paying your own taxes from the money you make. We highly recommend that 
you talk to your accountant regarding record keeping and self-employed tax deductions. Sculp 
Agency is not responsible for assisting you in preparing your taxes. 
If you make over $600 from Sculp Agency in one year, you will receive a 1099 in the beginning 
of the next year. All Models should fill out a W9 form. 

Payroll: Until the client pays us for the job, we cannot pay you. It can take from 30-60 days for 
us receive a check from the client. Please do not call us or email us asking where your check is 
unless it is at least 60 days outstanding. We sincerely appreciate you being patient with us as we 
work to collect from the client. We mail your checks to you, so it is in your best interest to keep 
us up to date on your current mailing and email address. 

Questions? 

If you need clarification or have any questions, give us a call or send an email. Our normal hours 
of operation are Monday-Friday, 8:30am-5pm. 

Brooke Duszota | Model Manager 
brooke@sculpagency.com 
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Dero Sanford | Operations Manager 
dero@sculpagency.com 

T (office)- 479-595-8090 
T (cell)- 501-454-6999 

Little Rock Office 
1901 Napa Valley Suite 100 
Little Rock, AR 72212 

Website - www.sculpagency.com 
Facebook: https://www.facebook.com/SculpAgency 
Instagram: @sculpagency 
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